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1. Kputepum u cpeacrBa oleHUBAHMS KOMIIETeHIMH M MHAUKATOPOB UX J0CTH:KeHNs, (POPMHUPYeMbIX TUCHHUILINHONA (MOAYJIeM)

Konu Pe3ynbTaTsl 00ydeHHs 10 THCIUIIAHE (MOTYJIIO) OueHouHbIE OueHouHbIE
cpeacTrsa cpeacTrsa
HaMMeHOBaHMeE Koa n HauMeHOBaHHe HHAMKATOPA(OB) T0CTUKEHUS .
TEeKyLIero MPOMEKYTOYHOH
KOMIIETeHIIUH KOMIIETeHIIUH
3namo Ymems Braoemw KOHTPOJISI aTTecTaluu
. HOPMAaTUBHbBIC METOJIaMH, IMoxroroBka k
na-1 yK-4.u I/Icnonf,3vye’r pasnuuHble (OPMBI, BUABI YCTHOH H JIOKYMEHTBI 10 CITOCOGAMIL 1 . MPAKTHYECKIM
MMICBMEHHOH JIeI0BOM KOMMYHHKAIlMM Ha  TOCYJapCTBEHHOM pAaIMOHATBHO U - KOMIUIEKT 3aJIaHui
R yHHDUKALUH 1 cpencTBaMH 15 BLITOHCHIS 3aHATHAM
a3bike Poccuiickon @enepanuu CTaHAPTH3ALUH B s dexTrBHO I ﬁa 5OPATODHLIX (BBICTYIITICHUE C
VK-4. Crocoben T2 4 0 obnactu OpraHu30BbIBATH T ’ P aII()TI/I‘{SCKI/IX) Hpe3eHTaIuei),
S—— -2 yx-4. OcymecTBisieT KOMMYHHKAIMIO, OCHOBBIBAsICH HA JIOKYMeHTAIHH, JenonpoussoncTRo | XPAHEHMA, a}é o~ TecToBas paGoTa
Ze0ByI0 CHCTEME HOPM W3Y4aeMOro MHOCTAHHOTO SA3bIKA, HCMOMB3YA | joyeraviomme Ha B 06paZOBATEIHHON nepepaboTKn pTeCTE)BBIe S PesynsTatsl
KOMmyHmfaTgBHO MPUEMIEMBIH CTHIIL B COOTBETCTBHM € UEMBIO M | royyronyy P, oprasmaL; undopmaLuy, 5 TEKYIIEro KOHTPOIA
;
KOMM):HI/IKaLII/I}O B | cuTyalMei oOIeHus TOCYIaPCTBEHHBIE
ycTHOn u CTaHAAPTHI U OCHOBaMH
o - - 7 COCTaBJISITh y4eOHO-
MHCHMEHHOH (opMax NA-3 yk K-4. Bemonnser [uisi JTUYHBIX Ieliell  mepeBoj 33KOHO/ATEIbHEIE AKTHI Yy o
METOAMYECKUE U KOMIIBIOTECPHOU
HA TOCYNIAPCTREHHOM O(UIMATBLHBIX W HPO(YECCHOHANBHBIX TEKCTOB ¢ MHOCTPAHHOIO | o )
| a3bIKka Ha pycckuii, ¢ pyCCKOTO S3bIKA HA MHOCTPAHHBIH ) HOPMaTUBHO- TPaMOTHOCTH,;
a3bIke  Poccuiickoii AOKYMCHTUPOBAHHUIO; [IPABOBbIE
HCTEMBI .
Denepannn " cuere JOKYMEHTBHI, TEXHOJIOTHeH
JOKyMEHTAIHH,
HMHOCTPAaHHOM(BIX) TpeboBanus Kk pETJIaMEHTHPYIOIN | OpTaHHW3aInu
€ IeATeNIbHOCTD JIETIOTIPOU3BOACTBA B
A3IKE(ax) COCTABJEHHMIO B . P
o0pa3oBaTebHOM 00pa3oBaTeIbHOM
oopmiIeHHIO
OpraHu3alnH. YUPEKICHUH.
JOKYMECHTOB;

VK-6. Cniocoben
YHPaBIATH CBOUM
BpPEMEHEM,
BEICTpauBaTh U
pean30BEIBaTh
TPaeKTOPHIO
caMopa3BUTHA Ha
OCHOBE IIPUHLIUIIOB
oOpa3oBaHus B
TEUCHHUE BCEHl )KU3HU

NA-1yx-6. Hcnons3yeT MHCTPYMEHTHI MU METOIbl YIpaBICHHSA
COOCTBEHHBIM BPEMEHEM IIPH BHIOIHEHUH KOHKPETHBIX 3aa4

WNA-2yx-6. IlnaHupyeT TpaeKTOPHIO CBOETO CaMOPa3BUTHS,
HpO(eCCHOHAIBHOTO ~ POCTA,  BBIABIASA  JIMYHBIE  PECYPCBI,
BO3MO>KHOCTH U OTPAaHUYCHHUS IS €€ Pean3ariiu

THIIOBBIC HHCTPYKLIUH
T10 J1eJI0NIPOU3BO/ICTRY,
periaameHt paboTsl,
JIOJDKHOCTHBIE
UHCTPYKIMY;
OCHOBHBbIE BU/IbI
JOKYMEHTOB,
periIaMeHTHPYIOILMX
00pa30BaTeNILHYIO
JESATCIIbHOCTB;
OCHOBBI
JICTIONIPOM3BO/ICTBA B
o0pazoBaTenbHOM
YUPEKICHUH.




2. OueHka ypoBHA C()OPMHPOBAHHOCTH KOMIIETeHIUI (MHINKATOPOB X JOCTHKEHHS)

IHoxa3zarenn IlIkana n KpuTepuu' OEHKH YPOBHs C(POPMHUPOBAHHOCTH KOMIETEHIH I (MHIMKATOPOB MX HOCTHKEHHU)
OHeHl/IBaHI/lﬂu Huzke noporosoro IHoporoselii IIpoaBHHYTHIH Bricokuii
KOMITeTeHIA I
(«HEYO08IeMBOPUMETLHO» ) («y0oeremsopumenvbHo») («xopouio») («omauuno»)
(MHaUKATOPOB
HX JIOCTHIKEHHST)
IlosHoTA VYpoBeHb 3HaHUil HUXKe MuHMMAaNBHO JOMyCTUMBIN YPOBEHb YpoBeHs 3HaHHH B 00bEME, YpoBeHs 3HaHHH B 00bEME,
3HAHM# MUHUMAJIBHBIX TPEOOBaHHH. 3HaHUH. COOTBETCTBYIOIIEM IIPOTPaMMe COOTBETCTBYIOIIEM IIPOTPaMMe
Nmenu MecTo rpyObie OMMOKH. Jlomy1tieHs! He TPyOBIEe OMUOKH. TTOATOTOBKH. TTOATOTOBKH.
JlomyiieHbl HEKOTOPBIE MMOTPEUTHOCTH.
Haauune [Tpu BeITOTHEHUH CTaHAAPTHBIX [IpogeMoHCTpHUPOBAaHBI OCHOBHEIE [IponemoHcTpHpOBaHEI Bce OCHOBHBIE | [IpomeMOHCTpHpPOBaHEI BCE OCHOBHEBIE
yMeHHii 3aJaHU{ HE IPOAEMOHCTPUPOBAHBl | YMEHUS. YMEHUSI. YMEHHS.
OCHOBHBIE YMCHUSI. BrImoTHEHBI THITOBBIE 3a1aHUS C HE BrImosHeHB! Bce OCHOBHBIC 33aHUS ¢ | BBITIOIHEHBI Bce OCHOBHBIC U
Nmenu Mecto rpyObIe OMMOKH. IrpyOBIMU OIITHOKAMHU. HEKOTOPBIMH TTOTPEIITHOCTSIMH. JIOTIOTHATEIIHHBIE 3aaHus 0e3 omuOoK 1
BrInoTHEHBI BCe 3a1aHsI, HO HE B BrimonHeHb! Bce 3a/1aHUS B TOJTHOM MOTPEITHOCTEH.
MOJTHOM 00beMe (OTCYTCTBYIOT 00bEMe, HO HEKOTOPHIE C HeIoUueTaMH. | 3aJaHusl BHIIIOJIHEHBI B TOJJTHOM 00beMe
MOSICHCHMSI, HETIOJIHBIC BBIBOJIBI) 0e3 HeJT0YETOB.
Hammune [pu BBIIONTHEHUH CTAHIAPTHBIX Hmeetcss MUHUMANBHBIH HAOOp [IponemoHcTpUpOBaHbl 0A30BHIC IIponeMoHCTpUPOBaHBI BCE OCHOBHBIE
HABBIKOB 3aJJaHUi HE IPOJAEMOHCTPUPOBAHBI | HABBIKOB JUIS BHITOJHCHHUS HABBIKY TIPH BBIMOJTHCHUH YMCHUS.

(BJ1aieHnE OMBITOM)

0a30BbIC HABBIKU.
Nmenu Mecto rpyObIe OMMOKH.

CTaHJapTHBIX 3az[aH1/1ﬁ C HCKOTOPbIMH
HEOO4YCTaMHU.

CTaHIAPTHBIX 3aJJaHUN C HEKOTOPHIMH
HEIOYETaAMU.

BrInoaHeHbI Bce OCHOBHBIE U
JIOTIOJIHUTEIILHBIC 3aJIJaHus 0e3 OIHUO0K U
TIOTPEIIHOCTEH.

IIponemMoHCTpUpPOBaH TBOPUECKUN
TOIXO0]T K PEIICHUI0 HECTAHIAPTHBIX
3a7ad4.

XapakTepHucTuka
chopMHUPOBAHHOCTH
KOMIETeHI[HU

Kowmmerenmum pakTudecku He
chopMHupOBaHbI.

NmMeromuxcst 3HaHUM, yMEHHUIH,
HaBBIKOB HEJOCTATOYHO IS
peLICHUS TPaKTUIECKUX
(mpodeccroHanbHBIX) 3a1a4.

NI

3a4eTHOE KOJUYECTBO OAIJIOB HE
HaOpaHO COTJIACHO
YCTaHOBJICHHOMY JAHAIIA30HY

CopMUPOBaHHOCTh KOMITETEHITUI
COOTBETCTBYET MHHUMAJIbHBIM
TpeOOBAHUSIM.

NmMeromuxcst 3HaHUM, yMEHHIH,
HABBIKOB B IIEJIOM JOCTaTOYHO JIs
pEIICHUS TPAKTHICCKIX
(npodeccroHambHBIX) 3a1a4.

nJn
HabpaHo 3a4ueTHOE KOJUIECTBO OAIIOB
COTJIACHO YCTAHOBJICHHOMY JIMANa30Hy

CdopmMupoBaHHOCTH KOMITETEHITHH B
1IeJIOM COOTBETCTBYET TPEOOBAHUSM.
Nmeromuxcs 3HaHUM, yMEHUH,
HABBIKOB JIOCTATOYHO JIJISl PEIICHUS
CTaHJAPTHBIX MPO(PECCUOHATHHBIX
3a7ad4.

W
Ha6pano 3a4eTHOE KOIMIECTBO OAIIIOB
COTJIACHO YCTAHOBJICHHOMY JIMANa3oHy

CdopmMupoBaHHOCTH KOMITETEHITHI
TTOJTHOCTBIO COOTBETCTBYET
TpeOOBaHUSIM.

Nmeromuxcst 3HaHUM, yMEHH, HABBIKOB
B MOJTHOM Mepe TOCTATOYHO ISt
PEUICHUS CJI0XKHBIX, B TOM YHCIIC
HECTAaHJAPTHBIX, TPO(PECCHOHATBHBIX
3amau.

NI

Ha6pano 3a4eTHOE KOJIMYIECTBO OAIIIOB
COTJIACHO YCTAHOBJICHHOMY THAIIA30HY




3. Kpurepuu 1 mkaJja oueHUBAHUS 3a]aHUI TEKYIIEro KOHTPOJIA

3.1 Kpurepuu u HIKaJ1a ONEHUBAHUS NMPAKTHYECCKHX PA0OT

[lepeueHp mpakTHUECKUX paboOT, OMHMCAHUE MOPSJIKA BBIOJIHEHUS W 3alIUTHI pabOTH,
TpeOOBaHUs K pe3ylnbTaTaM padoThbl, CTPYKTYpE U COACPNKAHUIO OTUETA U T.II. PEACTABJICHbI B

METOJUYECKUX MaTepHajax MO0 OCBOCHHUIO TUCIUIUIMHBI (MOAYNS) U B 3JEKTPOHHOM Kypce B
OUOC MAY.

Ounenka Kpurtepuu oneHuBanus

Omauuno 3ananue BBITIOJIHEHO MOJIHOCTBIO u MIPaBUIIBHO. Ortuer o
1a00paTOPHOM/TIPAKTUYECKOM pabOTEe MOJArOTOBJICH KAaUYECCTBCHHO B COOTBETCTBHU C
TpeboBaHnsAME. [ToTHOTa OTBETOB Ha BOIIPOCH! IPENOAABATENS MIPH 3aIUTE PaOOTHI.

Xopowo 3amaHue BBIMOJHCHO MOJHOCTHIO, HO HET OCTAaTOYHOrO OOOCHOBAaHWS WM TpPU
BEPHOM pCIICHWM [OIYIICHA HE3HAYMTEIbHAs OMMOKa, HE BIMSAONIAS Ha
MIPAaBUJIBHYIO MOCIEAOBATEIBHOCTh PacCyKACHUH. Bee TpeOOBaHus, MIPeIbsIBIIEMbIC
K paboTe, BBHITIOJHEHBI.

Yooenemeopumenvno | 3amaHus BBIIOIHEHB YaCTHYHO C OmMHOKaMH. J[eMOHCTpPHpYET CpenHHil YpOBEHB
BBITIOJTHEHUS 3aJlaHUsl Ha J1abopaTOPHYIO/PAKTUIECKYI0 paboTy. BoJNbIIMHCTBO
TpeOOoBaHuUil, NPEIBSIBISIEMBIX K 33J]AHUIO, BBITIOJIHEHBI.

Heyoosiemeopumenwvro | 3ananue BHITOIHEHO CO 3HAYUTEIFHBIM KOJMYECTBOM OIIMOOK HA HU3KOM yPOBHE.
MHorue TpeOoBaHusI, IPEAbIBISCMbIC K 33 JaHHIO, HE BBITIOTHCHBI.

N

3amaHne HE BBHIMIOJIHEHO.

Kputepuu u mkana olleHUBaHUS PE3yJIbTaTOB O0YUYEHHS MO AUCHUIIINHE(MOAYIISI) C 3a4ETOM

Cnucok BOIpOCOB K 3a4€eTy:

1.Uto BKIIOUAET B c€0s1 IOHATHE «JIETOMPOU3BOJICTBO»?

2. Yto noHUMaeTcs NMoj FpUINIECKON CUIION TOKyMEHTa?

3. Yto Takoe cTaHIapTU3aLMs JOKYMEHTOB?

4. Yto Takoe yHU(DUKAIUSI JOKYMEHTOB?

5. HazoBuTe 0CHOBHBIE BU/IbI OJIAHKOB, IPUMEHSIEMbBIX B YUPEXKICHUN

6. [lepeuncnure peKBU3UTHI, BXOASIIME B COCTaB OJIaHKA I MHUChMA.

7. UeMm oTianyaeTcs oOmmii Oj1aHk OoT OJlaHKa U1 TuchMa?

8. Kakue TpeGoBaHus IPeabsABISIOTCS K 0POPMIICHHIO PEKBU3UTA «HAMMEHOBAHNE OpraHU3aI[i» 7

10. Uto BXOAUT B COCTAaB PEKBU3UTA «CIIPABOYHbIEC JaHHbBIE 00 OpraHu3aum»?

11. KakoB nopsiiok 1aTupoBaHusi JOKYMEHTa U BUbI AaT?

12. KakoB nops10K apecoBaHus JOKyMeHTa?

13. Kakumu criocobamu oopmiisieTcst yrBepkJIeHIe JOKyMeHTa?

14. Kakue TpeboBaHMS NPEIBABISIOTCS K PE30TIONNH, KAKOB TTOPSIIOK e 0hopMIICHHUS ?

15. KakoB nopsiiok opopmMIIeHus TPHIIOKEHUH K JOKYMEHTY?

16. KakoB mopsiiok ohopMIICHHS pEeKBU3UTOB «ITOAMUCH» U «OTMETKU O 3aBEPEHUH KOTIHH»?

17. Kak odopmiisercs coriiacoBanue JoKymeHTa?

18. KakoB ops10K NpOCTABJIEHUS HA JOKYMEHTaX nevarei?

19. IlepeuncauTe OTMETKH, IPOCTABICHHBIE HAa BXOIALIEM [OKYMEHTE, YKaKUTE€ MOPAIOK HX
oopmieHHs.

20. Kakue oOuirie TpeOoBaHUS MPEABABISAIOTCA K TEKCTY TOKyMeHTa?

21. Y3 KakiX CMBICIIOBBIX YaCTEH COCTOUT TEKCT JOKYMEHTA M KaK OHU pacrnoJiararorcs B Tecte?

22. B ueM mpeumyIiecTBa cocTaBlIeHHs ¥ 0()OPMIICHHS JOKYMEHTOB Ha KOMIIbIoTepe?



23.
24.
25.
26.

27.

28.
29.
30.
31.

32.
33.
34.
35.
36.
37.

38.
39.
40.

41

43.

44.

45.
46.

47.
48.
49.
50.
51.

52.
53.
54.
55.

56.
57.
38.

B yem ocoOeHHOCTH sA3bIKA U CTHIISL CIYKEOHBIX TOKYMEHTOB?
Kakoe 3nauenune nmeer 3Hanue opdorpapuu mpu co3TaHuM CIy)KEOHBIX TOKYMEHTOB?
Kakwue TpeboBaHus NpebIBISIOTCA K KOMIIO3UIIUH CIY)KEOHBIX TOKYMEHTOB?
Ha3zoBute BuABl OpraHU3allMOHHBIX JOKYMEHTOB U YKaXHTE€ OCOOCHHOCTH WX COCTABJICHUS W
oopmieHHs.
HazoBuTe BHUIBI pacropsIUTENbHBIX JOKYMEHTOB M YKa)XKUTE€ OCOOEHHOCTH MX COCTaBJICHUS U
odopmIIeHHUS.
B ueM ocoGeHHOCTH cocTaBieHHS U 0POpPMIICHUS TPOTOKOIA?
B ueM ocoGenHocTH cocTaBiieHus 1 opopmiIeHUs akTa?
Kakwue TpeboBaHus NPeIbABISAIOTCA K COCTABICHUIO M O(OPMIICHHUIO CIIPABOK?
Kakue TpeOoBaHMsS NPEIBSBISAIOTCS K COCTABICHHIO M O(GOPMIICHUIO CIYXEOHBIX Mucem?
KaxkoBbl pazHoBuHOCTH NTHCEM?
Kakwue TpeboBaHus NPebIBISIOTCA K COCTABICHUIO U O(OPMIICHHUIO TeJIerpaMm?
KaxoBbl ocobeHHOCTH cocTaBieHus U odopmiieHus TenedoHorpamMmm?
YKa)kuTe TUIOBbIE OPraHU3alMOHHBIE CTPYKTYPBI CITYXKObI 1€JI0MPOU3BOICTBA
KaxoBsI ienu v 3a1auu Ciryx0bl JeI0MPON3BOACTBA?
Kakue ocHOBHBIE (GYHKIIUH BBIMOJIHAET CIIyk0a AeT0npon3BoACTBa?

KakumMu HOpMAaTHBHBIMH ~ JIOKyMEHTaMM  PETJaMEHTHUPYETCS  JESTEIBbHOCTh  CIIYXKOBI
JIeIONPOU3BOICTBA?
Uro noHnMaeTcst o1 00beMOM JOKYMEHTO0o0opoTa?

UTo BXOIUT B MOHATHE TOKyMEHTOOOOpOTa?
Yro BIMSAET HA OPraHU3ANUIO IBUKEHHS JOKYMEHTOB?

. KakoBbl OCHOBHBIE ITpaBUIIa OpraHU3aUuH T0KyMEHTO000poTa?
42.

Kakue ocHOBHBIE MOTOKM [IOKYMEHTOB MOKHO BBLICTUTh B OpraHU3allid M B 4YeM UX
0COOEHHOCTH?
B ueMm 3HaueHue mpenBapuUTENLHOTO IPOCMOTPA U paclpeAeNeHUs] MOCTYIUBIINX JOKYMEHTOB U
KaK OHH MPOBOASTCS?
Ha3zoBwure 3Tamnel paboThl UCTIOIHUTENA C JOKyMEHTaMu. TpeGoBaHus K 00pabOTKe MCXOIAIINX
JIOKYMEHTOB.
[IpaBuna 06pabOTKH UCXOAIMUX JOKYMEHTOB
3HaueHue perucTpanuy JOKYyMEHTOB, Kako€ MECTO OHa 3aHMMaeT B OpraHu3aluu
JIeTTONPON3BOICTBA?
Kakue nanHbie 0 TOKyMEHTE 3allUChIBAIOTCS B IPOLIECCE €0 PErucTpaun?
HazoBute ¢popMmbl peructpanuu JOKyMEeHTOB. MIX JOCTOMHCTBA U HETOCTATKU
3HavyeHre HHPOPMALTMOHHO-CIIPAaBOYHON PabOThI B OPraHU3aIUH JEJIONPOU3BOICTBA
@®opmbl Opranu3anuy HHPOPMAITMOHHO-CIIPABOYHON PaOOTHI B yUPEKICHUH
Kakoe MecTo 3aHMMaer KOHTPOJb 32 HCIOJIHEHHEM JOKYMEHTOB B YIPaBICHYECKON
JeATEeTbHOCTH !
UTo Takoe CPOKOBBIA KOHTPOJIb?
UTo Takoe TeKyIHUil KOHTPOJIb, TPEAYNPEIUTEIbHBIN KOHTPOIb?
YT0 moHMMaeTcs oA UTOTOBBIM KOHTPOJIEM?
Kakue moxyMeHThl MOHMMAIOTCS 1Mo 0000IIEHHBIM Ha3BaHUEM «oOpallleHue rpaxaan»? B uem
0COOEHHOCTH BeJICHUS JICIIONPOU3BO/ICTBA MO OOpAIICHUSIM I'pakaH?
Urto Takoe HOMEHKIIaTypa Jien’?
KakoBbl 0011rie Tpe6oBaHUS K HOMEHKIJIAType Jen?
Kak odpopmisiercst HomeHknaTypa aen?



59.
60.
61.
62.
63.
64.

65.
66.

Yro monumaetcs moa popMupoBaHUEM e ?
KaxkoB nopsinok xpanenus nen?
Uro noHnMaeTcs oJ 3KCIEPTU30M [IEHHOCTH T0KyMEHTa?
KaxoBbl OCHOBHBIE KPUTEPHUH OLIEHKU JOKYMEHTOB?
KakoB nopsiiok npoBeieHus SKCIePTU3bl IEHHOCTU JOKYMEHTOB?
Kak odopmisioTcss neisa BpEeMEHHOTO CPOKa MOJIb30BaHHUS, MOCTOSIHHOTO M JOJTOBPEMEHHOIO
CPOKOB XpaHEHUs?
KakoB nopsiiok nepegauu aen B apXuB?
Ucrtopus pazsutust Poccuiickoro 1esonpon3BoacTBa
Kpurtepun u mkaJjia olleHUBAHWS OTBETA HA 3a4eTe

Ouenka/6anist Kpurtepnu onenku

Omauuno [onHbI#, pa3BepHYTHI OTBET HAa IOCTABICHHBIA Bompoc (Bompockl). CB0OOIHO
omepupyeT MOHATHAMHU. [TyOOKOe YCBOGHHE MPOrPAMMHOIO MaTepualia, a TaKKe
MOCJICIOBATEIbHBIC, TPaMOTHBIC OTBEeThl.  CBOOOJHOEC BIAJCHUEC MAaTCPUAIIOM,
MIPAaBUIHHOE 00OCHOBAHNE MPHUHATHIX PCIICHH.

Xopouwo IonHbll, pa3BepHYTHII OTBET Ha IOCTAaBJIEHHBIH Bompoc (Bompocshl). B oTBere
MIPOCIIEXKUBAETCSL UeTKasi CTPYKTypa, JIOTHUECKasl MOCIIEJOBAaTEIbHOCTh. Y CBOEHUE
IPOrpaMMHOT0 MaTepuana, 'paMOTHOE U IOCJIEJOBAaTEIIbHOE €ro U3JI0XKEHUE, HO
JIONYIIEHB! HECYIIECTBEHHbIE HETOYHOCTH B ONIPEACICHUSIX.

Yooenemeopumenvno | HenoctaTouHo pa3sBepHYTHIM U MOCIEN0BATEIbHBIM OTBET Ha MOCTABICHHBII BOMpOC
(Bompocsl). Bnanenue 3HaHHUSAMHM TOJNBKO MO OCHOBHOMY Martepuany. JlomyrieHsl
HETOYHOCTH W 3aTPYIHEHMSI ¢ POPMYITHMPOBKOH OITpeaeTICHHI.

Heyoosnemeopumenvno | HenonHelil 0TBET, pa3po3HEHHbIE 3HAHMA IO TEME BOMNPOCAa C CYLIECTBEHHBIMU
omMnOKaMKM B PACKPBITUM TIOHATHH, yrorpebieHnn TepMuHOB. [IpucyrcrByer
HEJIOTUYHOCTh ~ U3JM0XKeHus. BrageHue  MmaTepualoM — 4acTHYHOE,  TOJIBKO
OTHOCHUTENBHO K 3aJaHHBIM BompocaM. OTCYTCTBYIOT BBIBOJBI, KOHKPETH3ALUS U
JI0Ka3aTEeIbHOCTD M3I0XKEHHA.

NI

He mosydens! 0TBeTHI 10 6a30BBIM BONPOCAM AVCIUIUIMHBIL.

4. Kputepnn M mKajga ONEHHBAHHS pPe3yJbTATOB OOy4YeHHs] MO JUCHHUILIMHE (MOAYJII0) TpH
NpOBeJeHUH NPOMEKYTOYHOH aTTeCTAIUH

4.1. Kputepun olleHKH BBINOJHEHUSI TECTOBOM padoThI

IIporeHT MpaBUIILHBIX OTBETOB Jlo 60 61-80 81-100

KonnuecTBo 6aiioB 3a pemeHHbIH TecT 20 26-34 35

S. 3ajaHusi IMATHOCTHYECKOW PadoThl /Ui OLEHKH Pe3yJbTaTOB O0y4YeHHs: MO
AMCUMILIMHE (MOAYJII0) B pAMKAX BHYTPeHHel 1 BHellIHeH He3aBHCHUMOM OlleHKH KayecTBa
o0pa3oBaHus

®OC comepxxur 3amaHusi Il OLICHUBAHUA 3HAHUWA, YMEHUW U  HaBBIKOB,
JEMOHCTPHUPYIOIINX YPOBEHb C(POPMUPOBAHHOCTH KOMIETCHIWA © WHAMKATOPOB UX
JOCTH>KEHHS B TPOLIECCE OCBOCHUS JUCHUIUIIUHBL (MOIYJIS).

KommiekT 3amanuii pa3paboTaH TakuMm 0O0pa3oM, 4YTOOBI OCYIIECTBHUTH MPOLEIYPY
OIICHKHM Ka)KJIOH KOMIETEHIINH, (POPMHUPYEMBIX TUCIUTINHON (MOAyJeM), Y OOydJaromierocs B
MMCbMEHHOU (popme.

ConeprxkaHre KOMIUICKTa 33JJaHUN BKITIOYACT: mecmosble 3a0aHUs/KOHmMpoibHas paboma

KoMnuiekT 3a1aHuii THATHOCTHYECKOI padoThl (KOHTPOJIbLHOH padoThI)



Koo u naumenoeanue komnemenyuu

Ko0 u naumenosanue komnemenyuu

YK-4 CriocobeH ocymecTBIISATh I€T0BYI0 KOMMYHHUKALIUMIO B YCTHOM M MUCBbMEHHOM (hopMax Ha
rocyaapcTBeHHOM si3bike Poccuiickoit denepanuu 1 MHOCTPAaHHOM(BIX) sI3bIKe(ax)

5.1. IllpumepHble BAPHAHTHI KOHTPOJBHBIX padoT

KontpoabHnas padora Ne 1

1.3akoHOaTENIbHOE U HOPMATUBHO-TIPABOBOE PETYINPOBaHUE PAOOTHI C KaAPOBBIMU
JIOKYMEHTaMHU.
2.Coneprxanue [lonoxxenus 06 omnare Tpyna.
3.Ko1eKTUBHBIHM JOTOBOP: Ha3HAUECHHE OCHOBHOE COIEPIKaHUE, MOPSAOK Pa3paboOTKH.
4.1lpucBoeHre KBaTU(PUKAIIMOHHBIX Pa3psaI0B U UX 0(hOpMIICHHUE.
5.IIpuka3 o mepeBoje Ha APYTyIo paboTy, €ro cojep:kanue u nopsiaok opopmienus. 6.Hamucatsb
1 0)OpPMHTH B JI€TI0 aBTOOHOTpaduIo.

KoutpoabHnas padora Ne 2

1.Conepxanue MHCTpYyKIIMM IO KaJpOBOMY JI€JIONPOU3BOJICTRY.

2.WcnpiTanue mpu preMe Ha padoTy: MOPSAOK YCTAaHOBIEHUS M 0(hOPMIICHHUS.

3.3asBieHne pabOTHHKA, aKTHI U IPYTHE TOKYMEHTHI-OCHOBAHUS JIJIsl YBOJILHEHHS paOOTHHUKA.
BHaecenue cBeeHuit 00 yBOJbHEHHH.

4.ITIpuka3sl 0 COBMECTUTEILCTBE M COBMEIICHUH, COIepKaHUe, TOPSI0K 0(hOpMICHUS.
5.Ha3nauenune nHpopMaIrmoHHO-CIIPaBOYHOM KaJAPOBOH JOKYMEHTAIINH, €€ BH/IbI, TTOPSIOK
odopmIIeHHUS.

6.3aMmoTHUTH JIMYHYIO KAPTOUKY Ha ceOsl.

KonTpoubsnas padora Ne 3

1.CoBpeMeHHasi perjiiaMeHTalus JTOKyMEHTHPOBAHUS KaJpPOBOH JESATEIbHOCTH B OTPACIEBBIX,
BEJIOMCTBEHHBIX INPABOBBIX aKTaX IO KaJApOBOMY JAEJIONPOU3BOACTBY M APXUBHOMY XPaHEHHUIO
JIOKYMEHTOB.

2.Conepxanue [lomoxeHUst 0 CTPYKTYPHBIX TOAPA3ACICHUAX.

3.Ha3nauenue pacnopsauTeabHON JOKYMEHTAIMHU, €€ CTPYKTypa, TPEOOBaHUS K COCTABJICHHIO,
npolenypa COINIACOBAHMSI W YTBEPXKAEHUS, MOPAJOK BHECEHHMsS W3MEHEHMH M JIONOJIHEHWH
4.Ilpuka3pl O MOOLIPEHUH U BBIHECEHUM AMCLUUIUIMHAPHBIX B3bICKAHWM, MX COJEpXKaHHUE H
opsiIOK opopMIIeHHUSI.

5.Ilonartue 00 YYeTHO-OTYETHOM JOKYMEHTaluu, e¢ BHUABI CTPYKTypa, TpeOOBaHUSA K
cocTaBlieHHUI0. 6.3aKOHOATeNbHAsE 1 HOPMAaTUBHO-IIpaBoBast 06aza TpeOoBaHMN K 00ECIIEUEHHUIO
COXPaHHOCTH apXUBHBIX TOKYMEHTOB I10 JINYHOMY COCTAaBY.

(I)OprI TEKYIECro KOHTPOJIA YCIIEBACMOCTH

Koo u naumenosanue komnemenyuu
YK-6. Cnioco0OeH ynpaBisiTh CBOMM BpeMEHEM, BHICTPANBATh U PEAIM30BBIBATH TPACKTOPHIO
CaMOpa3BUTHS Ha OCHOBE NPUHIIMIIOB 00pa30BaHUs B TEUCHHUE BCEH KU3HU

Kputepun u mKkaJjia oleHNBAHNS TECTUPOBAHUA




MNpEACTAaBJICHbBI B MCTOAUYCCKUX MaATCpuajiax MO OCBOCHUIO AOUCIHUILINHBI (MO,Z[yJ'ISI) U B

[lepeueHb TECTOBBIX BONPOCOB M 3a/laHUM, OINHCAaHUE TMPOLEAYPbl TECTUPOBAHUS

a51eKTpoHHOM Kypce B OOC MAY.

B ®OC Bkiro4eH THIIOBOI BAPMAHT TECTOBOIO 3aaHUS:
BriGepure npaBUIIbHBINA OTBET.
TecToBasi paGora

Kakne BuabI 0J1aHKOB MOKeT HCI0Jb30BaTh 00pa3oBaTe/IbHASI OPraHU3ALNS:
OJIaHK IMCHMA;

o0IIMi OJIaHK;

0JIaHK TIPHUKa3a;

OJIaHK ITIOCTAaHOBJIEHHUS.

oOwp -

2.B kakoMm ciydae o0si3aTesieH peKBU3HT «CripaBoYHbIe JaHHbIC 00 OPraHU3ALMI»:
A. mpu ohopMIICHUH THCHMA;

B. npu odopmienun npukasa;

C. npu odopMIICHUH TPOTOKOJIA;

D. npu opopmieHnn pacnopsiKeHus.

3.YkaxuTe 10MyCTUMbIE HAIMCAHUS IATHI IOKYMEHTA:
A. 25 mapra 2010 roga;

B. 25 map. 10T;

C. 25.03.2010;

D. 25.03.10.

4.Haiinute cooTBeTcTBHE MEKTY GOPMOIi M 1aTOi TOKYMEHTA:
1.mucemo A.nmarta coOsITHSA
2.1mpuKa3 B.nara 3acenanus
3.1pOTOKOJI C.nara peructpanuu
4.aKT D.nara moanucanus

5.PexBH3HT MOANMUCH BKJIIOYACT:
A. JIMYHYIO IOAIINCH, AaTy,

B. HanmMmeHoOBaHME JOJKHOCTH JIMIA C YKa3aHUEM YUPEKICHUS (€CIH JOKYMEHT 0(popMIIeH

He Ha OJIaHKe) JTUYHYIO TOJMUCH, pacIIM(PPOBKY MOJIUCH, IaTy.

6.CnpaBouHbIe JaHHbIE 00 OPTraHU3AUMHU BKJIIOYAIOT:

A. TIOYTOBBIN agpec OpraHu3aluy;

B. mouToBBIif afmipec 1 HOMepa TeneOHOB;

C. mouToBsIi ajipec, HOMEpa TeaePOHOB U APYTHE CBEICHUS MO PELICHUIO OPraHU3aluN

(HOMepa ¢akca, cueToB B 0aHKe, aJipec JIEKTPOHHOW MOYTHI U JIp.).

PerncrpanmoHHblil HOMEp T0KYMEHTa

A. mpencrasisier co00i MOPSAKOBBIM HOMEP TOKYMEHTa U MOXKET JOMOJHATHCS MHIEKCAM U

B. nmara perucrpanuu 10KyMEHTA.

8. OTMmeTKky 0 NOCTYyIJICHNH JOKYMEHTA B OPraHU3aLMI0 POCTABJISIIOT:
A. B IpaBOM BEpXHEM YTy JOKYMEHTAa;

B. B 1€BOM BEpXHEM YTy JOKYMEHTA;

C. y HIXXHEro 1oss NepBoro JUCTa JOKyMEHTA.



9. K 1opuauyecKku 3Ha4YMMBbIM OTHOCATCS CJleyIolie PpeKBU3UThHI:

A. moamuck, nevathb, Tpud yTBepKICHUS JOKYMEHTA;

B. moamnucek, nata JOKyMeHTa, re4arhb, rpu@ yTBepx AeHUs JOKYMEHTa, peruCTPallMOHHbII
HOMED JIOKYMEHTA;

C. HauMeHOBaHME BHJIA TOKYMEHTA.

10. [das yka3aHusi NPUYMH, BLI3BABIIMX KaKue-TH00 HAPYIIEHHsI, COCTABJISIETCS:
A. cimyxeOHas 3ammcKa;
B. cnpaBka;
C. oObscHUTEIbHAS 3aMKCKa.

11. Ilpuxka3zamu no 0OCHOBHOM JAeATeIbHOCTH 0(POPMIIAIOTCS:
. TIpHUeM, YBOJIbHEHHE U TIepeBO] paOOTHUKOB;
OpraHnu3alluOHHBIC BOIIPOCHI.

Kuawoum k Tecry:

w >

1 2 3 4 5 10 11

6 9
AB |ABCD | AC |1c;2d;3bd4a| B C B C B AC AB

KDHT@DHI/I U IMKaJda OICHUBAHUA JOKIaaa /I/IHd)ODMaI_[I/IOHHOFO COOGH.ICHI/IH

Tematnka m0KIa70B, WH(OPMAIMOHHBIX COOOIICHHWH 10 JUCHUIIINHE (MOMIYJIIO),
TpeOOBaHUS K CTPYKTYpe, COIACPKAHUIO U O(QOPMIIEHUIO M3JI0OKEHBl B METOJUYECKUX
MaTepuaiax 0 OCBOCHHMIO AMCLUMILIIMHBI (MOIYJIs), MPEACTABIEHBl B 3JEKTPOHHOM Kypce B
ONOC MAY.

B ®OC BximroueHbl NpUMEPHBIE TEMBI TOKJIA0B/UH()OPMAITHOHHBIX COOOIICHHIA:

1. Dtanbl pa®OThl MCHOJIHUTENS C JOKYMEHTaMu. TpeOoBaHus K 0OpabOTKE MCXOSAIINX
JIOKYMEHTOB.

2. Knaccudpukanus ciayxeOHbIX JOKYMEHTOB: II0 BOIPOCAM MAaTe€pHaIbHO-TEXHHUUYECKOTO
CHaOXEHUsA; JOKyMEHTalUs 10 IUIAHUPOBAaHMIO; [0 ONEPAaTUBHOM JAEATENBHOCTH; IO
OyXraJTepckoMy y4yeTy; M0 HOJArOTOBKE U paCCTaHOBKE KaJIpOB.

3.Knaccugukanuss Mo HaMMEHOBAHHWIO: MPHUKAa3bl, PACTOPSDKEHHS, IUIAHBI U OTYEThbI, AKTHI,
IIPOTOKOJIBI, JOTOBOPBI, YCTaBbl, UHCTPYKLIUH, JOBEPEHHOCTH U T.1.

4. Ucnons3oBanue [IK B nenonpousBoxactse. [Iprem u 00paboTka JOKYMEHTOB, MOCTYMAIOIMINX O
KaHaJlaM 3JIEKTPOHHOMN MOYTHI ¥ (PAKCUMMIIBHOM CBSI3H.

5. DNEeKTpOHHOE JOKYMEHTHUpOBaHUE. [IoHsATHE «3IIEKTPOHHBIN JOKYMEHT».

6. Mcropusi BOZHMKHOBEHHUE JCIIONPOU3BOACTBA Ha Pycu.

Onenka/6anibl Kpurtepnu onenku

Omauuno OpHUEHTUPOBAHHOCTh B Marepuaie, IOJHbIE W apryMEHTUPOBAaHHbBIE OTBETHl Ha
JIOTIOTHUTEIIbHBIE BOMPOCHL.. MaTepuan M3J0XKeH JIOTMYECKU MOCIe0BaTEIbHO,
MPUCYTCTBYIOT CAMOCTOSATEIbHBIE  BBIBOJBI,  HCIIOJIB3YETCS  MaTepuail U3
JIOTIONTHUTEIBHBIX ~ MCTOYHHMKOB, HWHTEPHET pecypcoB. CooOlIeHHE HOCHT
HCCIIEIOBATEIBCKUM XapaKTep.

Vcnonb3yercst HarasiqHbIi MaTepuail (Tpe3eHTalsl).

Xopowo OpHEHTUPOBAHHOCTh B MaTepuaje, HO MPUCYTCTBYIOT HEKOTOpbIEC 3aTPyAHEHUS B
OTBETaX HA JOMOJHHUTENBbHBIE BOMPOCH. OTCYTCTBYEeT HCCICAOBATEIBCKUI
KOMITOHEHT B coo0mennu. OTCYTCTBYET HATJISAHBINH MaTepuai (Ipe3eHTAINS).

Yooenemeopumensno | TpynHoctn B mopmbope Mmarepuaia, €ro CTpyKTypupoBaHuM. lcrosip3oBaHa, B
OCHOBHOM, y4eOHas JIUTeparypa, HE WCIIOJb30BaHbl IOTOJIHUTEIbHbIE HCTOYHUKU




I/IH(l)OpMaIII/II/I. pr,HHOCTI/I B OTBETC Ha JAONOJJIHHUTCIIBHBIC BOIIPOCBI MO TEME
COO6III€HI/I${, q)OpMyJ'IP[pOBKe BBIBO/JIOB. MaTepMan H3JI0KECH HC IIOCJICAOBATCIIBHO,
HC YCTAHOBJICHBI JIOTHYCCKUC CBA3U.

Heyooenemeopumenwvno | loxnan, uHGOPMAIMOHHOE COOOIIEHUE IOJArOTOBICHO IO OJHOMY HMCTOYHUKY
uHpOpPMAIUU TUOO HE COOTBETCTBYET TEME.
nim

Joknan, nHbOPMAIIMOHHOE COOOIICHHE HE MOIOTOBJICHO.

Kputepun u mKaJjia olieHNBaAHUS MYJbTHMEIUAHON Npe3eHTAUN

TpeboBanus K CTPYKTYpE, COACPKAHUIO U OPOPMIICHUIO TPEICTABICHBI B METOIUIECKIX
MaTepHuaiax Mo OCBOCHUIO AUCIUIUIMHBI (MOAYIIS) U B 3JIeKTpoHHOM Kypce B DOUOC MAY.

OueHka/0ansnl Kputepuu oueHku

Omauuno [Ipe3eHTarust COOTBETCTBYET TEME CAMOCTOSTENBHOM paboTel. OdopmireH
TUTYIBHBIH ciai] ¢ 3aronoBkoM. ChopMyIHMpoBaHHAs TeMa SICHO W3JI0KEHA U
CTPYKTYpHPOBaHa, HCIOJIb30BaHBI rpadyuueckre nzodpaxenus (hotorpadum,
KapTHUHKH U T.II.), COOTBETCTBYIOILIHUE TEME, BbIICPIKaH CTHJIb, [[BETOBAs raMMma,
UCIIOJIb30BaHA aHUMaIKs, 3BYK.JIOTMYHO U310KEeHA COOCTBEHHASI TO3HIINS,
c(hOpMYITHPOBaHBI BBIBOJBI, TEMa PACKPHITA MOJIHOCTHIO, BBIICPKAH 00BEM,
coOuroIcHBI TPeOOBaHUS K BHEITHEMY 0(OPMIICHUIO.

Pabora oopmiieHa ¥ IPEIOCTABICHA B YCTAHOBJICHHBIN CPOK.

Xopowo IIpe3eHTalust COOTBETCTBYET TEME CAMOCTOSTCILHON paOOTHI.

HMeroTcst HeTOYHOCTH B M3JIOKEHUH MaTepuaia. OTCYTCTBYET JIOTHYECKas
MOCJIEIOBATENLHOCTE B CYXIcHHUX. He BbIepkaH 00beM Mpe3eHTALUN, UMEIOTCS
ynyuieHus B opopmiicHrH. Ha OMOTHUTENBHBIC BOIPOCHI MIPH 3aIUTE TAHBI
HETIOJTHBIC OTBETHI.

PaboTa odopmMieHa u mpenocTaBieHa B YCTAHOBJICHHBIN CPOK.

Yooenemeopumensno | Ilpe3eHTanust COOTBETCTBYET TEME CAMOCTOATEIbHOM paboThl. ChopMyTHpoBaHHAS
TeMa U3JI0KECHA U CTPYKTYPUPOBaHA HE B MOJHOM 00beMe. He ucronp30BaHbl
rpaduueckne nzoopaxenus (pororpaduu, KAPTUHKHU U T.I1.), COOTBETCTBYIOIIHE
Teme. [IpUCYTCTBYIOT CyLIECTBEHHbIE OTCTYILUICHHS OT TPEOOBAHUIT K COCTABJICHHIO
npesenranuu. JlonyieHsl pakTHIeCKue OMHOKU B COACPIKAHUN WM TIPH OTBETE Ha
JIOTIOJTHUTEJIbHBIE BOIPOCHI.

Heyoosiemeopumenwvno | Pabota He BHIIIOIHEHA WIM HE COOTBETCTBYET TEME CAMOCTOSTEIFHON paboTHI.

Kpurepun u mKaJjga oneHuBaHU NOCENaeMOCTH 3aHATHI

[Tocemenue 3aHATHII 00YUYAIOIIUMHICS OTPEILISIETCS B TPOLIEHTHOM COOTHOIIEHUH

Bbanasl Kpurepuu ouenku
10 nocemaemocts 75 - 100 %
5 nocemaemocts 50 - 74 %
0 rnocemaemMoctb MmeHee 50 %




